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                  vii.       Withold increment/bonus.  

 

          9.2   In the event, harassment has been proven to have been taken place based on 

      investigations and evidences furnished, disciplinary action shall be taken  

      towards the Complainant depending on the seriousness of the misconduct.  

 

         10.0  CONFIDENTIALITY 

 

         10.1  All parties involved are obligated to keep any information regarding 

                  harassment (investigation process and outcome) confidential.  

 

         11.0  FALSE ACCUSATION  

 

        11.1   Misuse of this Policy is strictly prohibited.  

 

        11.2  In the event, a Complainant is proven to have made false accusation or  

                 fabricated allegations upon investigation, disciplinary action shall be taken  

                 towards the Complainant.  

 

        12.0  INTERPRETATION AND REVIEW 

 

        12.1 This policy shall be reviewed and amended periodically to ensure that it is  

                relevant with the trend of times and it serves the ultimate purpose of providing  

                a secure and comfortable work environment for employees of the Company.  

 

      12.2  The English language version of this Policy shall prevail in case of any 

                inconsistencies with translated versions.   

 

       13.0 RECORDS AND SAFEKEEPING 

 

     13.1   All investigation documentation and associated materials pursuant to  

               harassment complaints shall be retained for three years from the date of  

               commencement of investigation.  

 

     13.2   Access to any harassment data shall be strictly controlled by Human Resource  

               Department.
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